

To
The Visa Officer- Embassy of Italy,
Please add address of location where you are applying (please mention that it is a consulate wherever applicable)

Dear Visa Officer,

We confirm that Mr/Ms Name Surname, Designation, Organisation, has registered to attend the ICCO Global Summit (an annual international conference for communications and PR professionals) taking place in Milan, Italy  between 11th and 13th November at nhow Milano. There will be business meetings during the summit. 


Anticipated travel for Mr/Ms. Name Surname is 8th November 2026 onwards for about one week 

The passport details are as follows:
· Name: First name Surname
· Nationality: Indonesian
· Date of Issue:  DD/MM/YY
· Date of Expiry:  DD/MM/YY

Mr/Ms Name Surname will be responsible for all expenses, including flights, hotel accommodation, for the duration of the visit.

Based on the above, we respectfully request issuance of a business e-visa for Mr/Ms Name Surname

Thank you for your assistance in this matter and please do not hesitate to contact us if you have any further questions. 

Sincerely,

To be filled by ICCO
[Signature]
[Name]
[Designation, Organisation]
[Email Address]
[Telephone Number]



